PERSON SPECIFICATION
Senior Project Manager
	
	ESSENTIAL
	DESIRABLE

	Experience 
	· Previous project management experience
· Experience in dealing with external organisations at management level
· Knowledge of health & safety legislation, risk assessment
· Experience of complex administration and record keeping in an office environment

· IT literate including experience in using Word and Excel at intermediate level and above
· Familiar with email and the intranet
	· Previous experience in primary care/NHS

· Experience in using TPP Systm One clinical software

· Degree level qualifications
· Experience in dealing with members of the public

· Previous experience in an analytical role

· Familiarity with a variety of windows-based software 
· Ability to produce managements accounts, budgets and other financial records



	Skills/Aptitudes
	· Ability to deliver projects to time and to target 
· Evidence of the ability to grasp new concepts and work on a self-directed basis

· A solution focussed approach
· Evidence of good communication skills (oral and written) and inter personal skills

· Willingness to adapt to change

· Demonstrate ability to work to deadlines

· Accuracy & attention to detail

· Good listening skills
	· Use of SystmOne Clinical System



	Attributes

	· Interest in aims of Stowhealth

· Ability to work with others

· Good organisational skills
	· Demonstration of self directed learning




	Personal
	· Calm disposition

· Able to work independently when required or as a team member

· Self Motivated

· Punctual

· Good presentation of oneself
	· Evidence of job stability 

	Circumstances
	· Have a positive attitude to personal development.

· Personal integrity

· Flexibility
	


